PACCMOTPEHO
Ha I1eJarOTMYECKOM COBETE

TMpotokon ot «F» 74 2074 . Ne 5~

ITonoxkenne o 6m6anorexke MBOY COII noc.O3epku

(HoBasi pegaKU M)



1. O6uue MoJI0KEeHUs!

1.1. HacTosiiee TMOJNOKEHHE perlaMeHTHpyeT aesTeNbHOCTh Oubnuorexu MBOY  COIL
noc.O3epku (najee — 06pa3oBaTebHas OPraHU3alus).

1.2. Hacrosiiee mnojokeHue pa3paboTaHO B COOTBETCTBHM CO CIEAYIOIUMMU HOPMaTHBHBIMU
JOKYMEHTaMHU: !

- @enepanbHBIM 3akoHOM oOT 29.12.2012 Ne 273-®3 «OG6 obpasoBaHuM B Poccuiickoit
denepanumny (C UBMEHEHHUSIMH M JOTIONTHEHUAMM);

- ®enepanbHEM 3aK0HOM OT 24.07.1998r. Ne124-®3 «O6 OCHOBHBIX rapaHTHSX MPaB peOeHKka B
Poccuiickoit @enepanuuny;

- @enepanbHEIM 3aKoHOM OT 29.12.2010r. Ne436-@3 «O 3amute Aereil oT uHpOpMalUH,
NPUYMHAIOLIEH Bpel UX 3A0POBBLIO U Pa3BUTHION;

- ®egepanbHEIM  3akoHOM OT  25.07.2002r. «O  mpOTHBOACHCTBUM 9KCTPEMUCTCKON
JESATEebHOCTIY;

- [Ipukasom Munkyastypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxKIeHUH [Topsiaka yuera
JIOKYMEHTOB, BXO/SIIMX B COCTaB GUOMMOTEYHOTO HOHAR»

1.3. BubnuoTeka SBIAETCS CTPYKTYPHBIM MOJpa3fieieHneM 00pa3oBaTe/IbHOW OpraHM3aluy,
CO3JaHHBIM B LeJiAX obecreyeHus [paBa yY4YacTHMKOB 00pa3oBaTeNIbHOrO Ipolecca Ha
GecruiaTHOe I0JIB30BaHME GUOIHOTEUHO-UHPOPMALIMOHHBIMYE PECYpCaMu M 3aLIUTBI AETeH OT
(aKkTOpOB, HEraTMBHO BIMSIOMMX Ha MX (QU3HYECKOE, HHTEIICKTYalbHOE, MCHXUYECKOS,
JyXOBHOE 1 HPaBCTBEHHOE Pa3BUTHE.

1.4. TlopsaOK MOJIBb30BaHKST NCTOUHHKAMKU HH(POPMALUH, epedeHb OCHOBHBIX YCIIYT U YCIOBUA
MX MPEIOCTABJIEHHS ONpPENENSIOTCS HACTOAIMM IOJOKEHHeM O OHOMMOTEKe M MpaBHIaMA
M0Ib30BaHuUs OUOIMOTEKOMH, YTBEPKICHHBIMU PYKOBOAUTEIEM 00pa30oBaTeIbHON OpraHU3alKy.

1.5. Opranuzauusi 0GCITy)KHBaHUA YYaCTHMKOB 0OpasoBaTeJBHOrO Mpolecca MPOM3BOJUTCA B
COOTBETCTBMM C INpaBUJIaMH TEXHUKH O€30IIaCHOCTH ¥ TNPOTUBONOXAPHBIMH, CaHUTapHO-
IUTHEHMYECKUMU TpeOOBaHUAMHU.

2. llenu, 3axa4u, GyHKIHU OUOJIHOTEKH

2.1. Llenu 6UOIMOTEKH COOTBETCTBYIOT LENsAM 00pa3oBaTe/bHON OpraHM3alMK U BKIIOHYAlOT B
cebs B TOM umcie: (GOPMHUPOBAaHME OOIMIEH KyNBTYphl JMYHOCTH OOYyYarollUXCs HAa OCHOBE
ycBOEHHA 00f3aTeNbHOr0O MHUHHAMYyMa COJepanus o0ueo0pasoBaTeNbHBIX MpOrpamMM, HX
aJaNTalKs K )KU3HH B OOIIECTBE, CO3IaHME OCHOBBI UT OCO3HAHHOTO BBIGOpA M MOCIIEAYIOWIEro
0cBOEHHMS NPodecCHOHAIBHBIX 00pa30BaTENbHEIX MPOrpaMM, BOCIIUTAHUE rPaXIaHCTBCHHOCTH,
TpyHOMO6HUs, yBaKeHHsi K IpaBaM M CBOGOJAM 4YesnoBeKa, OB K OKpyXarollel Npupoje,
Popune, cembe, GOpMUPOBaHKE 30POBOro 00pasa JKU3HH.

2.2. 3anauamu 61OAMOTEKH 00pa30BaTENbHON OpraHu3alru SBISIOTCA:

- 3amura obydaromuxcsi oT MHOpMalMu, MpOraraHibl W aruTalyuy, HaHOCSLIMX Bpel HX
3J0pOBBIO, HPaBCTBEHHOMY M JyXOBHOMY pa3sBUTUIO, B TOM WYHCIC OT HaI[MOHAJIBHOMH,
KJIACCOBOM, COIMAIBHOM HETEPIMMOCTH, OT PEKIaMbl aJKOrONbHON MPOIYKLMH, TaOauHEIX
M3MEMil WM HUKOTMHCOAEpIKalled MpoAyKuuy (B TOM YHCJIE MOCPEACTBOM OpraHu3allii M
MpoBeJeHHs B OWUOIHOTEKe COOTBETCTBYIOWIMX —MPOGUIAKTHIECKHX MEPOTIPUATUH), OT
Tponarafibl COLMAIBHOr0, PACOBOr0, HAIMOHAIBHOrO MIIM PEJTMIMO3HOr0 HEpaBeHCTBA, OT
uHGOPMALMK  TOpPHOrpadUUYecKoro  Xapaktepa, OT HHQOPMALMH, npornaral IupyroIeH
HETPaJULMOHHBIE CEKCyalbHble OTHOLIEHMs, @ TaKke OT pacnpOCTpaHCHHA NeyaTHOU
MPOAYKIUMHK, ayAuo-, BHJEO-PECYPCOB, MpPOMNAraHAMPYIOMMX HACUIMEC U HKECTOKOCTD,
HAPKOMaHHIO, TOKCUKOMAHUIO, aHTUOOECTBEHHOS TTIOBEICHHE;



- ofecredeHne yYaCTHUKOB 00pa3oBaTebHOrO Mpolecca J0CTYNoM K MH(pOpMaLUH, 3HAHUIM,
UIEAM, KyJIbTYPHBIM [IEHHOCTAM IIOCPEICTBOM HCIIOIb30BaHMA O616IMOoTeYHO-MHPOPMALIMOHHEIX
pecypcoB 00pa30oBaTeNIbHOM OpraHU3aliy;

- TpUBIEUEHHE OOYYAOIMXCA K CHCTEMATHYECKOMY YTEHHIO YYeOHOH, XYH0KECTBEHHOM,
Hay4YHO-TIOTYJIIPHOMN JIMTEPATYPHI;

- COZEHCTBIE Pa3BUTHIO TO3HABATENHHBIX HHTEPECOB M CIOCOOHOCTEH 00y YaromuXCs;

- 06yuenue ocHoBaM OubIHOTeYHO-61bIHMOrpaduIecKo rpaMOTHOCTH;

- COJIeHCTBHUE TTeIarorH4eckuM pabOTHUKAM B [0A00pe HAyYHO-METOAMIECKON JIUTEPaTyPEI,

- HHQOPMHPOBAHHUE O HOBBIX MOCTYILICHUSIX B GMOMHOTEUHbIA QOHIL;

- COBEpIIEHCTBOBaHKE MPEJOCTaBNsAeMbIX OMONMOTEKOM yCIyr Ha OCHOBE BHEIPEHMA HOBBIX
MHQOPMALMOHHBIX ~ TE€XHONOTHM ¥ KOMIIBIOTEpHU3aLMK 66 IMOTEYHO-UHPOPMALUOHHBIX
nporueccos, GpopmupoBanue KOMYOPTHON GUOIUOTCIHON CPEBL.

2.3. bubnoTeka BEINOJHAET Cleayromue QyHKIMH:

2.3.1. ®opmupyer ¢GoHx OuOINOTEUHO-UHGOPMALMOHHBIX —PECYpPCOB o0pazoBaTebHOM
OpraHMU3aL1H: :

- KOMIUIEKTYET OCHOBHOM (OHJ YYeOHBIMH, XYIOXKECTBCHHBIMM, HAayYHBIMH, CMPaBOYHBIMH,
Ne1arornYeCKUMH U HayYHO-TOMYIAPHEIMHA JOKYMEHTaMU;

- y4aCTBYET B KOMILIEKTOBAHNH CIICLHaTH3UPOBAHHOr0 (OHAa yHeOHUKaMK U3 YUCIIa BXOJSALIMX
B (elepaibHBIl IepedeHb y4eOHMKOB, JOMYLIEHHBIX K MCIIOJIB30BAHMIO MPU pealH3alHi
MMEIOIIHX TOCYAapCTBEHHYIO aKKpeAUTalMI0 00pa3oBaTeIbHBIX MPOrpaMM Ha4aibHOTO obero,
OCHOBHOTO 06IIEr0, CpeHero obmero 06pasoBaHus, U y4eOHBIMH MOCOOUSIMH, JOTYIIEHHBIMH K
MICTIOJIb30BAHMIO TIPY PEaTU3aLliK YKa3aHHBIX 00pa3oBaTe/IbHBIX MPOrpamMmm;

- akKyMyampyeT (OHJ [OKyMEHTOB, CO3/aBaeMblX B 00pasoBaTeNbHOM OpraHM3aLUH
(myGauKaiuii ¥ paboT meaaroroB 00pa3oBaTENBHOM OpPraHMU3alKy, JyYINX HayqHBIX pabot u
pedepaToB yqamuxcs U Ip.);

- OCYIECTBIISIET pa3MellleH)e, OPraHU3alMI0 i COXPaHHOCTE JOKYMEHTOB;

- OpraHu3yeT W BeAET CHPaBOYHO-OMOIMOrpaduuecKuil -ammapar: KaTalord (andaBUTHBIN,
CHCTEMATHUECKHi), KapTOTeKH (CHCTEeMaTH4eCKyl KapTOTeKy CTaTeil, TeMaTHYeCKHe
KapTOTEKH), JIEKTPOHHBII KaTanor, 6a3bl JaHHEIX MO MpouIo 06pa3oBaTebHON OpraHu3aLiHy.
- OCYLIECTBIAET CBOEBPEMEHHBIH MOHMTOPUHI (CBEPKY) OHOIMOTEUHOTrO doHza B LEIAX
HeJOMyIEeHNs Haauuus B (OHAE pecypcoB (IEUAaTHEBIX, ay[MO- WM BHIEO), (0100 % 91 1 {1 117D:4
JleTeli K COBEPIICHHIO AeHCTBHI, MPEACTABISIONIUX YrPO3y UX JKU3HU U (WIIH) 30POBBIO, B TOM
ypcle TPUYMHEHHA Bpefia CBOEMY 3J0POBBIO, CaMOYOMHCTBY; OOOCHOBBIBIOLIMX WX
OTIPaBJIBIBAIOIMX ~JOMYCTHUMOCTh HACHIMA W (MJIH) JKECTOKOCTH 160  MoOYKIAOMIMX
OCYIIECTB/IATh HACHIBCTBEHHBIE JEHCTBUA MO OTHOLICHHIO K JIIOAAM WM KUBOTHBIM, 34
MCKJTIOUEHHMEM ClTydaeB, mpeaycMoTpeHHsix @3 PO Ned36 «O samute feTed ot uHpopMaLyH,
NPUYMHAIONEH Bpel HX 3JOPOBBIO M DAa3BUTHIO»; ONPABJBIBAIOMIMX MPOTHBONPABHOE
TOBEJICHHE; COAepKAIMX HHPOPMALMIO MOPHOrPahUIECKOro XapaKTepa;

- OCYIIECTBJISIET CBOEBPEMEHHBIM MOHMTOPMHT (OHAZ B LEIAX HEJOMyMICHHA B
006pa3oBaTebHON OpraHU3aLyuy SKCTPEMUCTCKIX MAaTepUaIoB.

2.3.2. OcymecTsaseT auddepeHUpoBaHHOe OUOIMOTEUHO-HHHOPMALMOHHOE 00CITy’)KUBaHUE
00y4aroImuxes:

npeocTaBisieT MHYOPMALMOHHbBIE PECYPCHI HA PA3INYHBIX HOCUTEIAX;

opraHusyeT o0yueHHe HaBblKaM HE3aBUCMMOrO GMOIMOTEYHOrO MOJB30BaTeIl U noTpeduTesns
uHOPMAINH, COJMEHCTBYET MHTErpaliy KOMIIEKCa 3HAHWI, YMEHHH W HABBIKOB paboTHl ¢
KHUTO# 1 nHpOpMaLUE;



OKa3biBaeT MHMOPMAIMOHHYIO MOJJIEPXKKY B pELICHWM 3a1ad, BOZHMKAIOMMX B MNPOLECCE
yue6HOl, caMoo6pa30BaTebHON 1 10CYTOBO# NesTENbHOCTH 00y YatomuXCs;

OpraHu3yeT MacCOBBIE MEPOIpPUATHUs, OPUCHTHPOBAHHEIE HA PasBUTHC obuiel U YUTATEIBCKON
KYJIBTYpPbl TUYHOCTH;

comeiiCTBYeT MeJaroruueckuM paGOTHHKaM B OpraHusanuu 00pasoBaTeNBHOro mpouecca u
Jocyra 00y4arouxcs.

2.3.3. OcymecTsaseT auddepeHUUpoBaHHOe OUOIMOTEUHO-NHOPMALMOHHOE o0c1y>KUBaHHE
neJaroruueckux paboTHUKOB:

BBIABIISIET MHPOPMALIMOHHBIE MOTPEOHOCTH U yIOBICTBOPAET 3aNPOCHI, CBA3aHHbIC C o0y4yeHueM,
BOCITUTaHWEM 00y4aroIuXcs;

coleiicTByeT MpOodecCHOHANbHON KOMIIETSHIMH I1€4aroros, IMOBBILICHUIO KBaTU(UKALWH,
MPOBEICHUIO aTTECTALIUH,

OCYIECTRIIAET TeKyIlee MHGOpMUpoBaHKe (1HU MH(OPMALMH, 0030PBI HOBBIX MIOCTYIUICHUA U
nmyGauKanuin);

COCOGCTBYET TMPOBENEHUIO 3aHSTHA 10  (OPMHPOBaHMIO HMHOPMALMOHHOH  KyJBTYpEI
oGyuaromuxcsi, ABAseTCs 0azodl Ui MPOBENEHMS MPAKTUYECKUX 3aHATHH 10 pabore ¢
WH(OPMALIMOHHBIMU PECYPCaMH.

2.3.4. Ocymectnser nuddepeHpoBaHHOe GUONHOTEUHO-HHYOPMALMOHHOE 00cTyK1BaHUE
ponuTeNnet (3aKOHHBIX MPeICTaBUTENEH) 00yYaroIuXCcs:

YIOBJETBOPSET 3arpochl I[ONb30oBaTeNell M WHGOPMHPYET O HOBBIX MOCTYIVICHUAX B
OMOIUOTEKY;

KOHCYJIBTHPYET MO BOINPOCAM OpraHU3alMi CEMCHHOr0 YTEHHMS, 3HAKOMHUT C naopMaLmen 110
BOCIIUTaHUIO JETEH;

KOHCY/TBTUPYET 110 BOMPOCaM y4eOHBIX U3JaHui Ui 00y4aronXCs.

3. Opranu3anus AesiTeIbHOCTH OUOIHOTEKH

3.1. O6mee pyKOBOIACTBO JEATENBHOCTBIO OMONMOTCKH OCYLIECTBIIACT ~PYKOBOAUTE]D
00pa3oBaTebHOM OpraHu3alnH.

3.2. HenocpencTBeHHOE PYKOBOJACTBO OMOIMOTEKON OCYIIECTBIIAET 3aBeyroluii GUOINOTEKOMH,
KOTOpBIH HA3HAYAETCS PyKOBOJUTENIEM 00pa30BaTe/IbHON OPraHU3aLHH.

3.3. 3aBeyrolipii GM6IHOTEKON HeCeT OTBETCTBEHHOCTh B IpeJeNaX CBOEH KOMIETCHLHH 3a
OpraHU3aLMIO U PE3yNIBTAThl AEATENEHOCTH OUOIHOTEKN.

3.4. bubnuoreyHo-MH(GOPMAIIMOHHOE OOCIYKMBaHWE OCYIIECTBIAETCA B COOTBETCTBUH C
IUTaHaMU paGoThl 6MOIHOTEKU U PEXUMOM paboThl 00pa3oBaTe IbHOM OpraHU3alkH.

3.5. Bubavoreka BIpaBe MPEJOCTABIATH IUIATHBIE OUONMOTEYHO-MH(OPMALMOHHBIE YCIYIH,
nepedeHb KOTOPBIX ONMPEESETCsl yCTaBOM 00pa30BaTe/IbHON OpraHu3alliy.

3.6. PexxuM paboThl OMONMOTEKU ONpENesisieTcs ¢ yU4eTOM pexuma paGoTbl 00pa30BaTENbHON
OpraHHU3aLyu.

4. Yuer nocTyIUIeHHs! U BbIObITHSI JOKYMEHTOB GHOIHOTEYHOr0 donga

4.1. TIpy MOTIONHEHUM OCHOBHOTO GUOIHOTEYHOro (OHAa HEOOXOAUMO co0uroaTh TpeOOBaHUs
®enepanpHoro 3akona or 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBHM 9KCTPEMUCTCKOM
JesTeNpHOCTHY. JIOKyMEHTBI, BKJIIOYEHHBIE B IE€PeYeHb JKCTPEMHUCTCKUX MaTepHalIoB,
MPHOBPETATH 3alpeLeHO0, IPU BBIABICHUHU MX B QOHIE — U3BIMATh U3 IOCTY A,

4.2. Vuet 1 06paboTKa TOKYMEHTOB 61bmMoTeuHoro Gonaa.

42.1.Yuer n 006paboTKa JOKyMEHTOB OCHOBHOrO (poHHa OCYIIECTBJIACTCS CrielaabHON
KoMuccuell, GopMHpPYyeMO I©O ImpuKasy AWpeKTopa (pykoBoauTels) 00pa3soBaTENbHON
OpraHu3aLuu.



[TocTynMBIIMM JOKyMEHTaM MPUCBAMBAIOT HMHAMBUAYaNbHBIA PETHCTPALMOHHBIA HOMEp
(MHBEHTapHEIA HOMEp WM WHOM 3HAK, NPUHATHIA B KauecTBE PETHMCTPALMOHHOrO HOMEpa,
CHCTEMHBII HOMED ISl DJIEKTPOHHBIX JOKYMEHTOB) ¥ INK(P XPaHEeHUs.

PerucrpanioHHble HOMepa M IIM(QPBl OTMEYAIOT B PErHCTpax MHAMBHUAYANbHOTO y4eTa
JOKyMEHTOB — MHBEHTApHO! KHHre, KAPTOTEKEe PErMCTPALMU Ta3eT, JKypPHAIIOB, y4eTHOH Oase
JaHHBIX.

CocraB 0CHOBHOTO hOHAA (UKCHUpyeTcs B KapTOYHOM aiaBUTHOM KaTajore, B SJIEKTPOHHOH
0a3e JaHHBIX OUOJINOTEKH.

4.3. Yuer 1 06paboTKa ClriennaIn3npoBaHHOro GoHua.

Ipoueaypa yueTa M oOpaGOTKH ClELHANH3MPOBAHHOrO (OHAA OCYUIECTBISCTCS KOMHCCHEH,
dopMuUpyeMoii Mo npuKasy JupeKkTopa (pyKOBOAUTENA) 00pa3oBaTebHOM OpraHu3aluH.
CrieLMaM3upOBaHHbIA (DOH/I yUMTHIBAETCS F XPAHUTCS OTAENBHO OT OCHOBHOTO OMOMMOTEUHOrO
doHpa.

Ha kaxpoe HalMEHOBAaHME NOKYMEHTOB CIElHaIU3UpPOBAHHOrO (oHIA 3aBOAMTCS OTACIbHAA
yueTHas Kaprouka. KapTouku c GuOnuorpaduyeckuM OINMCAHMEM W3NAHUH y4eOHHMKOB
PACCTABIIIOTCS B YUETHYIO KAPTOTEKY IO KJIaccaM, a BHYTPH KJaccos — 1o andaBuTy damumiii
aBTOPOB WJIM 3arJIaBUM.

Vdyer crnenuanu3upoBaHHOTO (GOHIA MPEeayCMaTPUBAET OTPaXKCHHE €ro cocTaBa B CIPABOYHO-
6ubHorpaduueckom anmnapare GUOIMOTEKH, B TOM UKC/E B 3IEKTPOHHOMN 6a3e JaHHBIX.

4.4, BpiObITHE TOKYMEHTOB OubIMoTeyHoro Goxza.

4.4.1. TIpUuMHBL, TI0 KOTOPHIM JOKYMEHT MOXET OBITH BEIBEJEH M3 COCTaBa OMOIMOTEYHOro
(oHaa, BKIIFOYAIOT B TOM YHCIIE BETXOCTh, AE€(PEKTHOCTD, YCTAPETIOCTh M0 COAEPIKAHUIO, YTPaTy.
HcknoueHne JOKyMeHTa U3 616IroTedHoro (GoHa NpOBOUTCS Ha OCHOBAHMM aHalK3a CoCTaBa
Ou6muoTeYyHOTro POHIA U PE3yJIBTATOB €0 MPOBEPKH.

4.42. Tlom BETXOCTHIO JOKYMEHTa ITOHMMAIOT pe3yJIbTaT €CTECTBEHHOIO CTAapeHUs WU
(bHU3rMYECcKOro U3HOCA JOKYMEHTa.

4.43. Tlon ngedeKTHOCTHIO [OKYMEHTa [OHMMAIOT YaCTHYHYIO WM TMOJIHYK yTpaty
SKCILTYaTalMOHHBIX KAYeCTB JOKYMEHTA B PE3y/IbTaTe BHELIHErO BO3ICHCTBHUS.

4.4.4. Tlox ycTapenoCThlO MO COAEPKAHMIO MOHMMAIOT IOTEPIO AKTYaJbHOCTH TCMAaTUKH,
MOJTBEPIKIAEMYIO OTCYTCTBUEM crpoca yuTaTeseH, HeBOCTPeOOBAHHOCTEIO B
nepepacrpeeeHUN U pealu3aliH.

4.4.5. Tlox yTpaToii JOKyMEHTa MOHMUMAIOT €ro OTCYTCTBHE B (oHAe OMONMOTEKH MO NPHYMHAM
TNOTEpH, XMIIEHHUs, OeJCTBUH CTUXMMHOrO, TEXHONEHHOro (B TOM YHCIE XaKepPCKOM aTaku U
HEBOCCTAaHOBUMOTO cOOsl DIEKTPOHHOTO 000pyJOBaHKsA) WM COLMANBHOrO Xapakrepa, I10
HEYCTaHOBJICHHO! MPUYMHE.

4.4.6. Tlpouecc HCKIIOYEHHs JOKYMEHTOB H3 (oHza OuUONMOTEKH OCYLIECTBIAETCA B
COOTBETCTBHH ¢ IIOpSIKOM yueTa IOKyMEHTOB, BXOMSIIMX B COCTaB OubauoTeyHoro QoHza,
YTBEpKIEHHBIM TprKa3oM MuHKyI6TYpEl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE JOKYMEHTOB 6UOIMOTEUHOro (QOHAA MPOU3BOJAUTCSA B PE3yJIbTaTe UX CIHUCAHUS
KOMHUCCHeH, CO3IaHHOI pyKoBoauTeleM 00pa3oBaTenbHON opranusaimu. [Ipouenypa BBIOBITUS
(cricanusl) JOKYMEHTOB OUOIMOTEYHOro (HOHIA OCYLIECTBISETCS CIICLHUaIbHOM KOMUCCHEH,
dopmupyeMoii 1o MprKasy AUpeKTopa (pyKoBoAUTeIs) 00pa3oBaTe/IbHON OpraHU3alKiy.

4.4.8. VTunuzauus CHMCAHHBIX JOKYMEHTOB OuOnIMoTeuHoro (QoHAa TNpOU3BOAUTC B
COOTBETCTBUM C 3aKOHOAaTeIbcTBOM Pocculickoi Penepannu.

5. IlpoBepka JOKyMeHTOB OHOIMOTEYHOro oHIA



5.1. TlnaHoBasi MPOBepKa JOKYMEHTOB OHOIHOTeuHOro oHxa (OCyMmECTBIAETCS crielranbHoOI
KomuccHell, (OpMHEpYeMOl MO MpuKasy pyKOBOJMTENs 00pasoBaTelbHOU opraHu3aLyn)
TIPOBOJUTCS C MEPUOJUYHOCTBIO HE MEHee ABYX pas B TEUCHHC BCEro y4eOHOro roja: mnepen
HayanoM y4eGHOro roja (B TOM 4YHCIe MO NMPUYMHE KOMIUICKTALUH OubaroTeyHoro Gouzaa
yyeOHMKaMu, y4eOHBIMH . nocoOusamu, (HIPeayCMOTPEHHBIMH denepalbHbIM  [IEPEYHEM
y4eOHUKOB, YTBEP)KAEHHBIM MUHIpOcBeenus Poccnn) 1 B KOHLE y4eOHOro roja, B TOM 4HCIe
Ha OCHOBAHMHM COOTBETCTBYIONIMX pAacTopsyKeHHil YrpaBineHus 00pa3soBaHHMA aIMUHHUCTPALUH
KoHakoBCKOro paioHa.

52. BueryiaHoBas MpoBepKa JOKyMEHTOB GuGimoTeunoro Qonna (oCyLIECTBIIAETCS
crienManbHOil komuccueld, (GopMUpyeMOH MO MpuKazy pPYKOBOIUTEA o6pazoBaTenbHON
OpraHu3allii) MPOU3BOAUTCA B 0053aTEILHOM MOPSIKE:

TP BEISBIEHUY (HAKTOB XUIIEHHUS, 3I0YNOTPEOICHHUS UM NOPYM JTOKYMEHTOB;

B ClIyuae CTMXHMMHOrO GEACTBUA, MOXapa WM JAPYrMX 4pe3BhIYAHHBIX CUTYyalii, BBI3BAHHBIX
SKCTPEMAabHBIMU yCIOBUSIMY;

[PV PeOpraHM3aLK I JUKBUALMU 00pa3oBaTebHON OpraH13alyi;

TPY MHBIX CUTYalUsX - B TOM UMC/ie MPOQUIAKTAIECKOro XapakTepa.

5.3. Tlo uToraM NpOBEPKH 3aBEAYIOLWIUHA OHUOIMOTEKOH COBMECTHO C HICHAMH CHCHMATBHO
CO3JAHHON KOMHCCHH COCTAB/SET aKT, MOAMMCHIBACT M XPAHUT €ro B OHONHMOTEKE B TEUCHHE
CpOKa, yCTAHOBIIEHHOTO HOMEHKJIATypod jei. Ecim Kakue-To JOKYMEHTBI OTCYTCTBYIOT IO
HEYCTAHOBJIEHHO MPUYMHE, TO K aKTy MPHUKIAJbIBACTCA UX CIMCOK, B KOTOPOM (buKcupyroTcs
CBEJeHHs O KOJMYECTBE IOKYMEHTOB OWOJMOTEuHOro (oHAa B HAIMYMM M KOJNUYECTBE
OTCYTCTBYIOIMX JOKYMEHTOB, B TOM YMCIE IO HEYCTaHOBJECHHON NpuyMHe. B aKkTe Takxke
YKa3bIBAETCsl HOMEp U JIaTa aKTa MPe/IblIy1el TIPOBEPKH.

54. Bo Bpemss TPOBEPKU JAOKyMEHTOB Oubmuoreunoro QoHna pabOTHUKK OTCIIEKHUBAIOT
HaIM4de OKCTPEMHUCTCKMX MaTepuajoB, KOTOpbIE BXOIAT B (benepanbHbBIi  CITUCOK,
omy6auKoBaHHbI MuHIOCTOM Poccuu Ha cBOeM caiTe.

Ecnu 3aBenyromuii OUOMMOTeKON (MM MHOW YJIeH CrELUalbHO CO3/1aHHOM KOMHCCHUM) HaiIeT
SKCTPEMUCTCKUI MaTepyall, TO I0JKEH OTPaHUYHUTh K HEMY JIOCTYII CO CTOPOHEI TOJIb30BATEIIEH.
5.5. Ilpu BBIABJEHMM B [pOLECCE TNPOBEPKM (OHIA OTCYTCTBYIOWMX JOKYMEHTOB 1
HEBO3MOYKHOCTHM YCTAHOBJIEHWS BHHOBHBIX JMI YOBITKM IO HEJOCTayaMm CIHUCHIBAIOTCA B
COOTBETCTBUH C ACUCTBYIOLIMM 3aKOHOIATEIbCTBOM.

6. OGLM KOHTPOJB 33 COCTOsIHMEM OUOIMOTEYHOro (POH/A, ero COXPAHHOCTBIO U OTCYTCTBUEM
B HeM ((oHie) MPOTHBONPABHEIX MHHOPMALMOHHBEIX PECYPCOB (meyaTHOM MpPOLYKUWH, ayAUO-,
BH/IEOMATEpHAoB), a TAKKE PyKOBOACTBA CHIELMANbHOM KOMUCCHEH MPH NPOBEACHUH MPOLEAYP
yuera, BEIOBITHS (CTIMCAHMs), MPOBEPOK GMOIMOTEYHOro (OHJA BO3JAraeTCs Ha 3aBE/YHOLICTO
616IMOTEKOM.



